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OUR MISSION 
Cathedral Preschool and Daycare Center exists to teach the 

Christian view of life as presented in the Bible. Our process of 

education seeks to develop each child spiritually, academically, 

socially, emotionally and physically. We believe that education is 

primarily a parental responsibility, so we see our role as 

supporting you as an extension of the home. 

 

 

 

Train up a child in the way he should go,  

And when he is old he will not depart from it.  

Proverbs 22:6 (NKJV) 
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THIS HANDBOOK 
This manual was designed to help you understand our policies and procedures. These guidelines 

were set up to create an environment of safe learning for all our children. We hope that you will 

carefully read this information and keep it for future reference. There is a place in the 

registration packet asking you to verify that you have received and read the Parent Handbook. 

Cathedral Preschool and Daycare is often referred to as simply the ―Center‖ or ―We‖ 

throughout to conserve space. We reserve the right to revise this handbook as necessary. 

 
STATE & LICENSING INFORMATION 

Cathedral Preschool & Daycare is licensed by the State of Texas Department of Family & 

Protective Services for children ranging from 3 years old to 12 years old (elementary-aged 

children are for Before and After School Care only).  Our license is posted on the wall across 

from the Center’s office.  The Texas licensing rules and regulations for group childcare centers 

may be reviewed by parents at any time.  A copy of the licensing book is in the Center’s office. 

 

If parents need to contact the local State Licensing office for any reason, please call 951-3304 

or go to www.txchildcaresearch.org to have your questions answered.  

 

You should be aware that all staff members must report to the Family & Protective Services or 

the Police Department, as required by the state, any suspicion of child abuse, sexual or 

otherwise, neglect, or endangerment to a child. The Child Abuse Hotline is 800-764-7661. 

 

Cathedral Preschool & Daycare does not discriminate on the basis of age, race, color, sex, 

creed, national origin, or ancestry.  All information given to Cathedral regarding a child or their 

family shall remain confidential. 

 

In current child custody cases, the parents must give the Center a copy of his/her legal 

documentation that states who has primary care of the child(ren) and what days and times the 

other parent is allowed to have the child(ren).  Without this legal documentation, our office 

cannot deny a biological parent from taking his/her child(ren) from the center. 

 

 

WEATHER CLOSING 

On bad weather days, listen to all three television channels: 4, 6, & 12, also, KLVI (560 AM), 

KYKR (95.1 FM), and (87.7 FM).  If BISD closes, then we will close; however, if BISD is 

open parents should continue to listen.  There could be a possibility that Cathedral would still 

close. 

 

ACCIDENTS & EMERGENCIES 

Any time an address or telephone number (home, mobile, work) is changed, please send a note 

to the office immediately.  The office personnel must be able to contact you during the day in 

case of any problem.  Each child must have at least one person for an emergency contact. 
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2009-2010 TUITION, FEES AND ALLOWANCES 
 

2009-2010 Academic Year Preschool and Daycare Fees 

Summer 2009 and Holiday Daycare 7am—6 pm Fees 

Other Fees, Allowances and Explanations 

INVOICE/DIRECT DEBIT FEES: A $75 Invoice Fee or $38 Direct Debit Fee is due unless full  

tuition is paid at registration. 

SUMMER CARE REGISTRATION: $30 for new or summer only students. 

LATE FEE: $30/ incident per day after the 1st of the month. 

FIELD TRIPS: There may be an extra charge for field trips. 

DAYCARE ONLY DAYS: $22/day **K5-6th Only 

VACATION ALLOWANCE: If a student will be missing for a full week, a credit of $100 may 

be taken two times during the months of June or July. The Center’s office must be notified at 

least 2 weeks before your vacation. The credit is only offered to students who:  

 1. Were enrolled for the entire previous school year. 

 2. Are enrolled for the entire summer session. 

 3. Are registered for the upcoming school year with finance contract signed. 

LATE PICK UP FEES: $15 per start of every 15 minutes per family. Children not participating 

in After School Care must be picked up by 3:00 pm. Children participating in After School Care 

must be picked up 6:00 p.m. each day. Example: At 6:01 p.m. a $15 Late Pick Up Fee will be 

assessed. At 6:16 p.m. another $15 will be added and so on each 15 minutes until the child is 

picked up.  

LUNCHES: Checks should be made payable to ―CCS‖ Hot meals are available for $3.00 

(lunches may be brought from home). For an additional $.75 the child can purchase extra milk 

with lunch.  

 

 

Registration Dates 2/16/2009-3/13/2009 3/16/2009-4/10/2009 4/13/2009 to 6/15/2009 

Preschool K3 Registration $175   $180 $185 

Preschool K4 Registration $215 $220 $225 

Preschool and Daycare K3/K4 

Tuition (7am—6pm) 

Fall and Spring Semesters 

$4,540 $4,630 $4,720 

Before and After School Care 

Daycare Registration for K5-6th 

Students Only) 

$1,235 $1,260 $1,285 

Before and After School Care 

Daycare Tuition for K5-6th 

Grade Students Only 

0 $100 $150 

 May June July August Open  

Holidays 

Preschoolers Summer Care N/A $441 $441 $206 N/A 

K5—6th Graders Summer Care N/A $441 $441 $206 $22/day 



6  

 

EDUCATIONAL PHILOSOPHY  
We are a Christian-based preschool and childcare center. Christianity is a part of everything that 

is experienced at the Center. The children will be exposed to a mixture of Bible stories and 

Bible songs. Christian curriculum is our teaching standard for the children.  They will also have 

prayer before each meal and be taught basic Christian doctrine.  A ―Statement of Faith‖ is 

included in the enrollment packets each year. 

 

In addition to our Christian faith, we look to developmental psychology and educational theory 

to provide the foundation for our program. 

 

The early childhood education component of our program seeks to exercise and challenge the 

child’s emerging capabilities during each stage of development.  Children are encouraged and 

assisted in developing their own unique pattern of interests, talents, and thoughts.   
Cathedral Preschool & Daycare operates on the philosophy that each child is an individual 

created by God.  Each child has his/her own personality.  Each child has his/her own style of 

learning.  From our Christian perspective our goal is to help each child grow in every aspect of 

his/her life: Physical, Intellectual, Emotional, and Social. This growth is enhanced by allowing 

the child to explore his/her world through an academic curriculum, hands-on activities, through 

various types of learning centers, and a balance of large and small muscle play. 

 

 

PHYSICAL: 

A. To develop confident use of large motor skills: 

1.  To encourage the child to expand skills in walking, running, jumping, 

hopping, skipping, and climbing. 

2.  To help the child find ways to improve and increase his/her physical strength, 

flexibility, and agility. 

3.  To encourage the child to develop the ability to throw, catch, and bounce. 

4.  To encourage the child to develop relaxation skills. 

5.  To teach and show the child how to use the equipment safely. 

6.  To help the child develop the capacity for vigorous activity. 

7. To encourage the child to develop the self-control needed for movement in 

groups. 

 

B. To develop confident and precise use of fine motor skills: 

1.  To help the child improve and develop his/her eye/hand coordination. 

2.  To encourage the child to develop self-help skills. 

3.  To encourage the child to explore and manipulate objects                                 

and toys in his/her surroundings. 

4. To encourage the child’s development of bladder and bowel control. 

 

C. To encourage the child’s ability to use his/her senses and to increase his/her 

physical capabilities. 
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INTELLECTUAL: 

A. To encourage the child to further increase his/her vocabulary and use of 

language. 

1. To encourage the child to be able to express their thoughts through words. 

2. To help the child to develop longer attention spans. 

3. To encourage exploration and experiences through the senses. 

4. To teach and show the child how to follow directions. 

 

B. To encourage the child to develop written communication skills: 

1. To develop prewriting, pre-math, and pre-language art skills. 

2. To have experiences leading to interest in books and writing tools. 

3. To encourage the child to be able to ask questions through exploring. 

4. To encourage the child to make discoveries and take risks. 

5. To encourage the child to be willing to try again after making a mistake. 

 

EMOTIONAL: 

A. To encourage the child to develop and experience a sense of a positive  

      self-esteem. 

1.  To encourage the child to demonstrate his/her liking for self and others. 

2.  To help the child as he/she is introduced to individual differences. 

3.  To encourage the child to develop confidence and self-control. 

4.  To encourage the child through experiences that lead to feelings of 

competence and pride. 

5. To encourage the child to show increasing independence. 

 

B. To encourage the child to develop a positive attitude toward life: 

1.  To encourage the child to show feelings of interest and enthusiasm. 

2.  To encourage the child to develop and show an increased attention span. 

3. To praise the child as he/she experiences frequent successes. 

 

C. To help the child develop an understanding of different emotions: 

1.  To encourage the child to recognize and understand a range of emotions. 

2.  To encourage the child to develop appropriate outlets for emotions. 

 

SOCIAL: 

A. To encourage the child to establish positive relationships with caregivers: 

1.   To encourage the acceptance direction, and comfort from caregiver. 

2. To help the child to develop the ability to separate from parents without 

undue anxiety. 

 

B. To encourage the child to establish positive relationships with children: 

       1.   To encourage the child to learn to take turns and share. 

2.   To encourage the child to express his/her own rights. 

3. To encourage the child to be aware of others rights. 

4. To encourage the child to initiate age-appropriate play. 

5. To encourage/guide the child in making social decisions. 

6. To encourage the child to become comfortable with other children. 
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HEALTH 
Upon arrival, each child shall be observed by a staff person for symptoms of illness and injury. 

Children with a sore throat, inflammation of the eyes, fever of 99.00 degrees or more under the 

arm, lice, ringworm of the scalp or body, rash, vomiting, diarrhea, or other illness or condition 

having the potential to affect the health of other persons shall be isolated. The child’s parent, or 

a designated emergency contact person when a parent cannot be reached, shall be contacted as 

soon as possible after the illness is discovered. Arrangements shall be made for the removal of 

the child from the center.  Children who become ill at the center must be picked up within one 

hour of notification.  

 

Children may return to school following an illness if the child has had at least one full day at 

home following the fever, diarrhea or vomiting, and the child has been symptom free for a 

minimum of 24 hours, during which time there has been no Tylenol, (or any other fever 

reducer) anti-diarrhea or nausea medication given. 

 

COMMUNICABLE DISEASE: 

A child with a reportable communicable disease may not be admitted or be permitted to remain 

in our center during the period when the disease is communicable. Reportable Communicable 

diseases are listed in the State Licensing Handbook.  If a child is suspected of having a 

reportable communicable disease, the local public health officer and the parents of exposed 

children shall be notified. 

 

A child may be readmitted to the Center if a statement is provided from a physician that the 

child’s condition is no longer contagious or if the child has been absent for a period of time 

equal to the longest usual incubation period for the disease as specified by the Health 

Department. 

 

IMMUNIZATIONS: 

All immunizations must be kept current, unless a note from a physician states otherwise. 

Hepatitis A and Pneumococcal Immunizations are now required for all children. Once your 

child completes the Hepatitis A Part 1 Shot, we will need an appointment date for the Hepatitis 

A part 2 on your pediatricians' card.  Licensing requires us to have the appointment date on file.

  

 

MEDICATIONS 
All medications (including over-the-counter medicines) must come in the original unopened 

container and accompany our medication form and be signed by a physician, as well as the 

parent. Forms may be picked up in the Preschool & Daycare Office to be taken to your 

physician to be signed for any anticipated over-the-counter medication your child needs during 

the course of the year. 

 

BREATHING TREATMENTS:  

The school staff and teachers are not allowed to give or oversee breathing treatments, nor are 

we able to store the medications or machines.  Family members or parents may come to school 

and administer the treatments. 
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MEDICATION GIVEN AT CATHEDRAL: 

A written record, including type of medication given, dosage, time, date and the name of the 

person administering the medication, shall be made on the back of the medication form and 

kept in the child’s files in the office. 

 

Medication shall be stored so that it is not accessible to the children.  Medication requiring 

refrigeration shall be kept in the refrigerator in a separate, covered container clearly labeled 

―Medication‖. 

 

When the child is well enough to participate in a normal school day, please send a hat, coat, etc. 

as an aid to prevention of future illness.  The class does participate in outdoor activities each 

day, weather permitting.  A child may stay inside only with a written doctor’s note. 

 

ALLERGIES: 

If a child has any food allergies, including milk, a written Doctor’s note must be on file. 

 

HEARING & VISION TESTING  

Each fall all 4 year old children will be tested by the school nurse for Hearing & Vision 

problems.  Any 4 year old child starting preschool and daycare after the screening process has 

taken place must receive a hearing and vision screening by their physician upon enrollment.  

 

LEARNING AND BEHAVORIAL ISSUES 

If the Center suspects that a child has a learning disability or behavior problem, etc., a parent 

may be asked to have the child professionally screened.  This action may be taken not to 

discredit the parent’s ability to parent, but to find how to best help the child, target areas of 

need, and give ideas as to how to properly work with the child.  

 

DISCIPLINE POLICY 

Discipline and guidance of children will be consistent and based on Christian principles and an 

understanding of individual needs and development. Positive methods, which encourage self-

esteem, self-control, and self-direction, will be used at all times by the teachers, assistant 

teachers, office staff and the Director.  

 
q Corporal punishment or threats of corporal punishment are not allowed. The Center cannot 

request a parent to come spank a child. A parent may be asked to speak to a child on the 

telephone. 

q Punishment will not be associated with food or naps. 

q Brief, supervised separation may be used, but not to exceed one minute per year of age. For 

example: No more than three minutes of ―Time Out‖ for a three year old. 

q A child may be asked to speak with the Director. 

q Patterns of discipline problems will be documented. 

q A conference may be requested to discuss behavioral issues. 
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PICK UP AND DROP OFF 

FIRST DAY: 

It is best for the parent to leave the child with the teacher on the first day of school.  The need 

for adjustment is not unusual at this age level.  The teacher is trained and prepared to meet such 

situations. When the parent remains in the classroom, it makes the period of adjustment more 

difficult for the child. Parents may call the office later to request a report on how their child is 

doing in the classroom. 

 

SIGN-IN & SIGN-OUT PROCEDURES: 

An Adult must escort all children to their rooms where they are to be signed in.  Once in the 

room, please check-in with the Teacher or Assistant so that the arrival time may be noted and 

the teacher notified that the child has arrived. 

 

ANY PERSON PICKING UP A CHILD MUST: 

1. Be 18 years old or older and listed on your child’s adult pick-up list. 

    The Center must have written permission from the guardian to allow anyone  

    under the age of 18 (16-18) to pick up a child.      

 2. Must check in with the Center’s office first. (The child’s name must be called over 

     the intercom before teachers will release him or her.) 

4. Must go to the child’s room to sign them out. 

5. Be recognized by the secretary in charge, and if not recognized, must show a picture   

    ID, such as a drivers’ license, even if they are listed on your child’s pick-up list. 

 

Only if the Center’s office is notified in writing, may someone other than those on the pick up 

list get the child.  

 

The Center cannot legally prevent a biological parent or a person designated by the parent from 

picking up a child. If it is suspected that the parent or designated person for pick-up is under the 

influence of drugs or alcohol, State Licensing gives us the authority to call the local police and 

request their assistance.  Parents may sign a form in the office giving permission to not release 

their child to a person whose behavior is suspicious. 

 

No Pick-up for outside activities (such as ballet, tap, jazz, etc.) will be allowed before 3:00 p.m. 

 

ALARM SYSTEM: 

How do you get into the building to drop off or pick up your child?  It’s easy!  All you do is 

press and release the white button located on the speaker box to your upper left and wait for the 

office personnel to greet you.  You must announce who you are and which child or children you 

want to drop off or pick up.  The office personnel will respond back and will buzz you in.  In 

order to get out of the building, you must press the ―red push‖ button to the right of the 

doorframe and that will release the lock and allow the door to open. 
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TRAFFIC FLOW AND PARKING 

 

 
 

 

PLEASE NOTE: Parents, you can only park in front of the school buildings between the 

hours of 7:00a.m. - 7:30a.m. and 3:30p.m. - 6:00 p.m. During those times you may only 

park in the right lane. No parking in the left lane. It must be left open. 

 

 

 

 

 

 

VISITING: 

For your child’s safety all visitors must come to the office first and obtain a visitor’s pass.  

Parents of children in Cathedral Preschool & Daycare are invited to visit the center.  We invite 

your participation in special occasions in hopes that you will become better acquainted with our 

program and staff. We also invite you to share talents (arts, crafts, music, etc.) that would be 

enrichment to the children attending. 

 

ANIMALS: 

For safety and health reasons, no live animals are allowed in the Center. 
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TYPICAL DAILY ROUTINE 

7:00am-8:00am Early arrival / Free play in morning rooms 

8:00am-8:15am Carpet time (Calendar, weather, helpers, and names) 

8:15am-8:30am Class Time (Language Development) 

*All Students must be in their class by 8:30. No late admission unless for a doctors appointment 

with prior  notice.  

8:30am-8:45am Centers/ Art 

8:45am-9:00am Bathroom / Hand washing 

9:00am-9:15am Morning Snack 

9:15am-9:45am Bible 

9:45am-10:00am Bathroom / Hand washing 

10:00am-10:20am Class Time (Letters & Numbers) 

10:20am-10:40am Outside Play Time 

10:40am-11:00am Bathroom / Hand washing 

11:00am-11:30am Lunch 

11:30am-11:40am Bathroom / Hand washing 

11:40am-12:00am Music (Movement) / Story Time / Centers 

12:00pm-2:00pm Nap Time 

2:00pm-2:30pm Bathroom / Hand washing / Afternoon Snacks 

 2:30pm-3:00pm Outside Play Time 

 3:45pm-4:15pm Books, Puzzles  

 4:15pm-5:00pm Combine in other rooms stories / games 

 5:00pm-5:45pm Movies, Music (Movement) 

 5:45pm-6:00pm Transition to Closing Room 

 

SCHOOL, STUDENT, PARENT RELATIONS 

Steady attendance is necessary and promptness is vital. Please call the office if your child is ill 

and not able to attend. 

 

Each teacher welcomes contact with the parents.  If parents would like a conference to discuss 

progress or problems concerning their child, please call the Preschool and Daycare Office (892-

5423, ext. 2300), leave a message for the teacher to call and set up an appointment for after 

preschool hours.  Parents are requested to stop by the office if they need to leave something for 

the student or teacher, or if the student is to be picked up.  Please do not go directly to the 

classroom, as this would interrupt class time. 

 

Breakfast should be eaten before your child comes to school (a morning snack and drink is 

provided each day). Please be aware the snack is not a substitute for breakfast.  Please check 

with the office concerning children with special dietary needs and make sure the information is 

included in the child’s file.  Any special dietary needs must be documented by a physician’s 

note. 
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TERMINATION OF ENROLLMENT POLICY 

REASONS FOR TERMINATION: 

A. Parent Termination: Parent must notify the Center in writing, at least two weeks 

before the date of termination.  

B. Mutual Decision Between Center and Parent: Center and parent mutually agree that 

the Center is unable to meet the needs of the child. 

C. Center Termination: The parent will receive in writing, a two-week notice unless 

circumstances cause for immediate dismissal. 

1. Needs of the child cannot be met by the Center. This could be caused 

because the child is not found to be fully potty trained or for other special 

needs reasons. 

2. Parents are uncooperative, such as, but not limited to: 

a. Failure to pay tuition fees.  The Cathedral School Board policy states 

that if an account is past due after thirty (30) days, the child may be 

dropped from enrollment. 

b. Failure to submit a complete registration packet and other requested 

paperwork. 

c. Failure to have the child professionally screened for learning or 

behavioral issues if requested by the Center. 

c. Failure to observe the rules of the Center relating to the contracted 

child drop-off and pick-up times. 

d. Failure to observe any one of the Center policies as a whole and/or 

being argumentative and not wanting to comply. 

e. A two (2) week absence without prior notice to the Preschool will 

result in immediate termination.  
 

PROCEDURE FOR CENTER INITIATED TERMINATION:  

A. The teacher will inform a parent of a potential problem area. 

B. Parent, teacher and Director will have a conference to discuss the problem and try to 

find possible solutions.  (Each meeting will be documented in the child's file). 

C. A warning from the Director is given that a Center termination is a possibility, if the 

situation is not corrected. 

D. The Center will give a two-week notice, in writing, of the Center’s intention to 

terminate care. 

E. Circumstances can warrant immediate dismissal. 

F. There will be no tuition refund. 

G. The Director of the Preschool & Daycare decision to terminate care is final. 
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PRESCHOOL POLICIES  

 

STUDENT AGE AND MATURITY REQUIREMENTS: 

Students must be 3 years old at September 1. All children enrolled must be completely potty 

trained and able to attend to their own bathroom needs. 

 

ARRIVAL: 

Children may arrive no earlier than 7am.  

 

All children must be in the Center by 8:30 a.m. to be allowed to stay for the day. A time limit 

must be maintained for staff ratio and lunch count for the day. The Center will only allow for 

doctors appointment with prior notice. 

 

SUPPLIES:  

The following list of items should remain in the child’s cubby: 

q 2 Boxes of Kleenex Tissues 

q 2 Full Sets of Change in Clothes (pants, shirt, underwear and socks). Please see below. 

q Nap Mat. Look for something like the KINDER Brand. The mat must have no holes or 

cracks. 

q Small Blanket and Travel Sized Pillow No sleeping bags. There is limited room in the 

cubbies. (These will be sent home on Friday to be cleaned and returned on Mondays.)  

q Pouch– On sale in the Center’s office for $8.25. 

q T-Shirt– Every child must have a T-Shirt for fieldtrips. Please order in the Center’s office. 

 

EXTRA CLOTHING: 

Extra changes of clothing are required to be kept at the preschool for emergency use. Please 

mark each item with your child’s name and place in a gallon-size zip-lock bag.  If a change of 

clothing is needed and the parent has not furnished a change, the parent will be contacted to 

bring a complete set of clean clothing to the child.  Parents are responsible to check their child’s 

pouch each day for any parent memo, receipts, soiled clothes, etc.  Parents, please make sure 

when you bring extra clothes their based on the current season.  Also, children’s cubbies need 

to be checked to make sure it contains the proper items.   

 

PROCEDURE FOR CHANGING SOILED CLOTHING: 

Occasional bathroom accidents will be changed by teachers/assistants in the restrooms.  When 

possible, another adult will be called upon to witness the changing and clean up to insure that 

no improper actions take place. Parents will be notified of continued problems. 
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PRESCHOOL POLICES  

(CONTINUED) 

 

DRESS CODE: 

q Your preschooler may wear sandals and/or flip flops but they must have tennis shoes to 

change into while on the playground or else they will not be able to participate in outside 

play. (We would find an alternative activity). 

q No halter tops or strapless shirts. 

q All shirts need to be an appropriate length.  

q Shorts must be at mid-thigh. (Finger tip length)    

q Shorts must be worn underneath ALL types of dresses. 

Chapel is conducted each Wednesday during the school year.  To help emphasize the impor-

tance of this service, we ask parents to dress their children a little nicer on this day each week 

(no shorts, halter tops, etc.).  Your cooperation is greatly appreciated. 

 

EXTRA ITEMS: 

Cathedral Preschool and Daycare cannot be responsible for items brought by the children to the 

Center due to loss, damage, etc.  Please do not send toys, purses, etc. to the preschool.  A soft, 

stuffed animal is acceptable for naptime only; however, please label with your child’s name.   
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BEFORE AND AFTER SCHOOL DAYCARE 

 

REGISTRATION: 

Before and After School Care is available to Cathedral students only. It is included in the tuition 

for K3 and K4 students. It is not included in your child’s tuition for K5-6th grades students. If 

you desire Before and After School Care for your K5-6th grader, you must indicate that during 

registration. Before and After School is handled by the Preschool and Daycare Center.  

 

Please see the Tuition and Fee Schedule in this handbook for pricing details. 

 

DAYCARE ONLY DAYS: 

*On ―Daycare Only‖ days (holidays, half days and teacher workdays when there is no 

Preschool), children must arrive no later than 8:30 a.m. Children arriving after this deadline 

cannot be accepted. Teacher/child ratios must be maintained and workers are sent home if they 

are not needed, as well as lunch counts must be accurate. 

 

On days when the K5-6th grade school is closed, only registered Before and After School Care 

students may attend. Students must be signed up for these days and a payment of $22.00 per 

day is to be paid in advance in order for them to attend.  (This fee pays for two snacks and the 

extra hours they attend Daycare.) Make sure you sign your child up before the deadline, if not 

there will be no exceptions.  No credit/refund will be given for days paid but not attended.  

 

Lunch is not included and the school cafeteria is not open.  Since the Daycare does not have 

access to elementary classrooms, lunch tickets must be purchased in the Daycare Office for the 

days in attendance. 

 

DRESS CODE: 

q Preschoolers and K5-6th graders must continue to follow their respective dress codes.  

q Tennis shoes must continue to be worn in order to play on playground. 

q On ―Daycare Only‖ no uniforms are required. Students should follow the guidelines for 

preschoolers. 

The students are allowed to change into their dance uniforms or any other activity they are 

involved in while at the daycare.  

 

RULES:   

The policies and procedures of the Before and After School Program are the same as outlined in 

the Handbooks of the school. Before and After School Care is an extension of Cathedral 

Christian School and we request that the students conduct themselves as they would during 

regular school hours. In the case of discipline issues, students may receive a school disciplinary 

report and are subject to school write- ups.  
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BEFORE AND AFTER SCHOOL DAYCARE  

(CONTINUED) 

 

MEDICATIONS:   

After School Care will not have access to the nurse’s office for prescription medicines and non-

prescription medicines. If a student needs medication during Before and After School Care, 

then a medication form is needed and is to be signed by both the parent and the child’s doctor. 

Medication forms may be picked up in the Preschool and Daycare Office. 

 

PRESCHOOL STUDENTS: 

Before School Care begins at 7:00 a.m. and continues until the preschool teachers obtain the 

children from their ―morning rooms‖ shortly before 8:00 a.m. to begin their preschool classes. 

After School Care begins at 3 p.m. and goes to 6 p.m.  

 

KINDERGARTEN AND 1st GRADE STUDENTS: 

Kindergarten and 1st grade students are walked to their classrooms by a Daycare teacher where 

they are placed in the care of their teachers.  

 

When school dismisses at 3:00 p.m. Kindergarten and 1st grade students will be escorted to the 

daycare rooms by their teachers.   

 

2nd THROUGH SIXTH GRADE STUDENTS: 

At 7:30 a.m., all students in the second through the sixth grade are escorted to the gym where 

the teachers supervise them. Students arriving after 7:30 a.m., should go directly to the gym. 

 

After school is dismissed, second –  sixth grade teachers will dismiss students to go to  the 

appropriate room for After School Care. 

 

Students who are a part of any after school activities are to first check in with their After School 

Care teacher before going to their activity. Elementary students who are registered in After 

School Care will be provided with an afternoon snack, study time, games, activities, approved 

videos, arts, crafts, and outside playground time. 
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SUMMER DAYCARE  

 

During the summer when preschool and elementary school are dismissed, Cathedral Daycare 

opens Summer Daycare. Summer Daycare offers weeks filled with ―theme‖ oriented activities, 

field trips, crafts, games, movies, and many fun times. Summer Daycare is open to all children 

ages three (as of September 1 and fully potty trained) through going into the 6th grade. 

 

Cathedral Daycare is not a drop in Center. All children must be at Daycare before 8:30 a.m. in 

order to be counted for teacher/student ratio and lunch. Children will not be admitted after this 

time. (Teacher/child ratios must be maintained and teachers are sent home by 10:00 a.m. each 

day if they are not needed, as well as lunch counts must be accurate.)                                                   

 

RULES AND POLICIES: 

The same rules and policies that apply for the Preschool and Daycare apply for Summer 

Daycare. 

 

DATES:  

The semester is from Monday, June 1—August 14. See our school calendar for dates the 

Daycare will be closed during the summer. 

 

 

SUPPLIES: 

2 Boxes of Kleenex Tissues  

2 Full Sets of Change in Clothes (pants, shirt, underwear and socks). Please note the season. 

Nap Mat (K3 and K4 Only). Look for something like the KINDER Brand. The mat must have 

no holes or cracks. 

Small Blanket and Travel Sized Pillow There is limited room in the cubbies. 

Pouch– On sale in the Center’s office for $8.25. 

T-Shirt– Every child must have a T-Shirt for fieldtrips. Please order in the Center’s office. 

 

FIELD TRIPS 

Behavior in the class and on field trips determines attendance on next field trip. 
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